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How to update data as an existing supplier
(legacy / not registered through Apex yet)

To transact with Our Company, you are required to complete the registration process on the
supplier portal. A supplier account can be created using the following steps:

Navigate to the invitation link received from noreply(@msd.com with the title “MSD -

Invitation to Register”.

A username and temporary password will be provided for login purposes. After initial login,
you are required to update your password.

Drear Supplier,

You are recenving this message because you will be, of have recently begun doing business with our compary. You are required to
register in our Suppler Management Portal, and complete your profile for us 1o be sble 1o ssue Purchase Orders [f apphcable) and/or
PrOCess your invaices for payment.

Shown below i your user 1D and 8 temporary passwerd 10 be used for Mitisl ACCEss 10 the new portal:

Usename:  SP.TAD.TADSS

Password:  eZW@vLeT 0T

Aftee logQing in using the temporary password, you will b2 prompted to create & new password.

Ple y ¥ d onall pages up-10-date informat labe. This will facilitate timedy payments
10 your company.

Please use the URL shown below to access the portal, log in, and create s new password.
Link

Please be prepared to provide the following on your registration:
1, Company contact informaticn

2. Tax Registration Informatian (TIN, FED 1D, VAT, CIF, NIF as apphicabie)
3. Banking In
4. Business classification

5. Government and diversity certification as applicable

f you have any questions, please find cur contact detalls here.
Supplier Registration Operation Team

supgliersmad.com

€9 MSD

Find gl the detoils about registration, invoiting and otfhers of suppliers med com

Log in with the given “username” and “temporary password”.


mailto:noreply@msd.com
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(1) User name is required.

Remember Me? Forgot your password?

Login with Passkey

First time user/Forgot username?

Optional—It is recommended that you set up a passkey for quick and secure sign-ins. You can
also choose to skip this step for now.

We recommend setting up a passkey (i)

Passkeys are a substitute for passwords that provide faster, easier, and
more secure sign-ins, Unlike passwords, passkeys are always strong and
phishing-resistant and stored in user's device, These include smart
phiones, USB Keys, Face 1D and Windows Hallo.

Enter Passkey Device Mame
Device Mame Register Device
Device Mame  § Created Date :
Y BT
v O

som

You will receive a login authentication code email from noreply(@msd.com.



mailto:noreply@msd.com
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MSD Login Authentication Code

r

Voo cxbmarvand & bn) oo Bom b rur v 8 0r Br oot 8 Bt s el prns [ieans e s e
oot
For your scuriPy yous Can BAPCRCe B drece et e briow wn gt Asteessston Code S ot

et Portal

Authenticaton Code: 563798

Wou sy gt B ervad s § o Lage 0 o 8 ree Sevioe OF Leowsar Clear o Qoo OF you us
¥ i S By Guatatira, pliast (OSB! T Mol Dual of COMEiriT e O or by phore o
Swabemn Audrorad stcs

Please input the 6-digit code to Step 1and ensure all security questions (Step 2) are answered
correctly. Then, click “Submit”

Stepc 1 Step: 2
Please enter authentication code recelved in your emall Please configure the Security Questions
[ rmacinon | m——

Please fill in the “current password” with the temporary password provided. Then, follow the
strong password requirements to set up a new password.
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Change Password
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« For account security, the administrator has requested you to update your password before
continuing.
Strong Password requirements.

Must be between 11 and 20 character(s) long with 'no spaces’

Must contain at keast 1 numeric character(s)

Must contain at beast 1 upper case character(s)

Must contain at least 1 lower case character(s)

Must not be the same as the 'Username’

Must contain at keast 1 of the following special character(s) (no other special characters are allowed):
S [EIN @ w

Current Password:

MNew Password:

Re-enter Password:

Your account is now active. You will be taken directly to the Supplier Portal Homepage, where
you review & update any data relevant to your business such as bank details for payment,
address and contact information.

Once you are logged in, you will see this as your homepage:

Wielcome to the MID Supplier kMaragement Portal websitel! Thiv syxtes aliow you bo revies snd makntan uected information on poesr company 34 hoory 3 day, seen days 3 week

Lipatste Contact

o
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To review and update your profile, please click on Update Profile

Boms | fuple T Hala®

Welsame b the M 3D Suppler Musagesent Porial vesbaie!! Thin syaseon allswa v 18 review nnd saintsn sbeeted infoeonielog on yous mmaary 1 baur 5 diy, wseen did o wesi

m Y™ P P

Comunianen i Dt L

Please click on each section from the menu and review and update your data, if necessary.

€% MSD

Soume Supplier™ | Melp ™

Supplier Agreement

Digital Certificate Agreement
Bafore proceeding, plests fevisw e customer suppler sgreement stated below. Youw fudl Sgree

it

Flesin rerwiirw Dur Company'i code of conduct and canhrm acknowledgnment below:

Chhar Cocnbris

Please review Our Company’s Privacy Statement and confiem acknowledgement belovw:

Thank you. For any guestions, please contact helpdesk at sup pliers.mad com
. 1 have read and agres bo the terrm and conditiors. outlined in the cotomer

agreement

Make sure you have all necessary documents if applicable (bank account change)
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Supplier Agreement

® Compiete
Oecomplets Digital Certificate Agreement

O Supplier Agreemens
O Registearion Chee
O Busirsesa I
O Bysiresgs. Ak
:'_:'l:_.:.,mn, Specic Tax Informabon £
Owishhokding Tax s EC
O Account | on

) Busirerss Saoe
O Document Upload

O Review and Subma Flease review Dur Comany's Privaly Statement and confim acknowledgement bebov:

Brefare pracedinng, pleiie i B ¢uslamer upibes tieermenl 108 belew You ol bgiee
(L1

. 9
Fleie rmwire Cur Campar's cade ol contuzt and canfrm scknemdedgroent below:

ol Dowarsity'

Privacy Sta

el

Supphier Perfonmanc e Exped tabons

Thanrk you. For arvy questions, plesse contact helpdesk at sup pliers.med.com
. 1 have read and ageee to the Berm and conditions outlined in the codtomer

agresmant.
T T

Review and update contact information/ company name if applicable.

Proceed to click “Edit”.

€9 MsD

Home | Supplier™ | Help¥

Business Information

@ Compete
Olncempiete
« Suppller Country: Caech Republic =
® Supplier Agreement
® Registration Checklist « Suppiler Name: e —
Company Name DBA:

O Country Specific Tax Information | ¢
OWithholding Tax * Remisance Email ID:

JOESMITHSCOMPANY.COM
O ecount Information
OBusiness Size and Diversity
ODecument Upload
O Review and Subsmit

Contact Information

Please click "Edit” to update the primary contact information.

First Name Last Name Contact Type Email Resend

o s — o sumHacomeNYCoM ==

New Classifieation

Classification DUNS Number Delete

F— o

EEITEE BTN T
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Contact Information

+  Contact Type:

First Name:

Last Name: SMITH

Contacts Email Id: JOESMITH@COMPANY.COM

Confirm Email Id: JOESMITH@COMPANY.COM

Preferred Language: English

Type CountryCode Number Extension

Primary Czech Republic +420777777777

S T

Click “Edit” if a change of address is applicable - click “Next” to get to another section

Business Address

@ Complete
Olncomplete

@ Registration Checklist

@ Business Information

OBusiness Address

O Country Specific Tax Information

O Withholding Tax <
O Account Informatien

QERP Information

O Business Size and Diversity

In order to add Physical Address, please click the Edit button associated with the Physical address.

Q Document Upload
O Review and Submit Address Type Street City State Country
Praha,
Physical Address 898/8 ADDRESS PRAHA Hlavni Czech Republic
mesto
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Please review the VAT ID// TAX ID. Please be informed that if you have a new VAT ID, a new
vendor account must be created. In this case, you need to reach out to your contact at Our
Company so that they can request a new supplier creation.

€9 MSD

Home | SupplierY  Help ¥

Country Specific Tax Information
® Complete
Olncomplete * Tax Reporting Country: Czech Republic i
® Supplier Agreement * Business Entity Type: | Company/Corporation -

® Registration Checklist
@ Business Information
@ Business Address

O Country Specific Tax Information < Add New Tax Information

O Withholding Tax

Aot Mo Country Tax Type Tax Id Number Validation

O Business Size and Diversity TAX NUMBER VALID. ENTITY NAME

ODocument Upload WA  Czech Republic 1CO NUMBER 27950883 MISMATCHED, NAME FOUND: TOM-CAT gl
OReview and Submit 2007.5RO.

Crech Republic VAT REGISTRATION NUMBER (VAT) m
Czech Republic DIC NUMBER

*

o

This is only applicable if you supply internationally.

Note: You will be required to attach a Withholding Certificate if details are filled in the box
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Home  Supplier ¥ Help ¥

Withholding Tax

@ Complete
Olncomplete

Please note if you supply i i tax may apply. For ta ions, ensure that you attach all necessary tax forms (Tax Residence Certificate and if
@ Supplier Agreement necessary other local forms that may be required) & mention the withholding tax percentage if applicable.

@ Registration Checklist

®Business Information

® Business Address

@ Country Specific Tax Information | ¢

O Withholding Tax N . .
2. You are based outside of Canada and providing services to Merck Canada entity

O Account Information

If one of the following scenarios apply to you, download our Withholding Tax fonnaire from Supplier Data Manag complete and attach it in the “Document Upload” step:

1. You are based outside of United States of America and providing services to Merck US entity

OBusiness Size and Diversity
O Document Upload 3. You are based outside of Poland and providing services to MSD Poland entity
OReview and Submit

4. You are doing business with Merck Puerto Rico

Withholding Tax Details:

EEIIEE TS T
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Review your Banking Information by clicking the “Edit” Button.

€» MsD

Home | Supplir¥ | Hep ¥
Account Information

®Complete
Olncomplcte Banking Information

Please use the 'Add New Record’ button to add bank accounts. At least ane bank account is required.

@ Supplier Agreement
Re

@ Country Specific Tax Information | ¢ _
Add Bank Account.
@ ithholding Tax ank Accoun

OAccount Information Bank Name Country Currency Type Account Type Delete
i ize and Diversity
ent Upload WA CESKASPORITELNAAS. Czech Republic Czech Koruna Checking % Delete
OReview and Submit

EEITEE TS T

Please review and update “Business Size and Diversity” if applicable

€ MSD

Home Sugpler ¥ Help ™

Business Size and Diversity

W Comlet
g ——
ighit rrcommends certfying your builee Corsfying sgentics, duch 3t thide fited here. proniiie Bi2eis B8 gertment SonlraEls Sapoorl nebwers. Scw fuibimen o evnts
S0 high Cort,

S S 08 So0l media ad Coponunmes b proleinal Sevelapment. They abn offer Saensihe IEIEHO) O BIUES Such 35 gender and race in buiness.

@ Regnratos Check iy

@ Aty s Indyematon Fleme wslet the courtry where your company’s headquanens is loaied: Seloct & viher. .
W Bunires Adcesy Buninex e St & wiher... -
@ Countey Specihic Tan Infommanan. ¢

Wbl Tas s yenar bunirares 5% owerd, comtroliad ard actharky managed by i biduslds from Select @ vehar -

[ A e LT
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Please upload all required documents which has been auto-populated based on your
information provided, and click “Next”.

Example of Valid Bank Documentation (applicable only when adding or editing a bank
account)

e Bank Letterhead/Certificate

o Voided Check
e Screenshot of banking instruction/bank statement

Bank Proof must match all bank data entered in the fields. Attachment must be uploaded ina
read-only format.

Note: This document needs to be issued by your bank, not Your Company

€9 MSD

Home | Supplier ¥ | Help ¥

Document Upload
@ Complete
Olncomplete 'W-9 must be in either PDF, PNG, JPEG, JPG File Types. All others can be either PDF, PNG, JPEG, JPG, DOC, DOCX.
@ supplier Agreement
® Registration Checklist
@ Business Information
® Business Address Add New Record
® Country Specific Tax Information | ¢
® withholding Tax

- R Electroni Re it
Document Name File Type Expiration Date ~ Uploaded Date  Linked To ectronic Remove IR
® Account Information Signature Document
© Business Size and Diversity Bank Proof Banking Proof 9/26/2025 Supplier x
ODocument Upload . P!
ORevi d Submit . . .
eview and Submi .. .n » w Pageszer 10 v Litems in 1 pages

*

Click “Next” to continue
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Click “Submit” upon completion.

Note: As part of the review process, you might be contacted by our support team to confirm the
submission details

Please hit the SUBMIT button to finalize your information for approval.

Additionally, by submitting this registration, you certify all information provided is true and accurate. Knowingly
providing false information may result in disqualifying you or your company from doing business with MSD
and its affiliates.

Thark you. For amy e at suppliers.mod.com

EECTEE BTN S

In case your submission has been rejected or returned for additional details, please consult our
guide on “Correcting a Questionnaire that has been Sent for Resubmission.”



