SLP - Como responder a um questionario MSD por ’
meio da Ariba Network
\ 4

Objetivo:
Estas informacdes fornecerao instrugdes a fornecedores sobre como responder os
questionarios da MSD para coletar informacgdes sobre diversidade ou sustentabilidade.

Gatilho:

O fornecedor recebe um e-mail do departamento de aquisicbes da MSD, pela Ariba, para
fazer o login na Ariba Network e preencher o questionario relevante.

Dicas uteis:

O fornecedor deve fazer o login na Ariba Network para responder os questionarios. Caso o
fornecedor ja tenha respondido outro questionario, como o questionario de registro, ou um
evento de fornecimento, eles deverao responder o questionario seguinte da mesma conta
da Ariba Network.

Explicacao Captura de tela

= M Gmail Q  Search mail .
1. Como o contato do — ¢« mes BOo¢ B W
fornecedor’ voce recebe ra O e 5 Action required: Information requested by MSD  Intox
um e-mail em que a MSD g oy e s
solicita o preenchimento de © snoom '
um questiondrio para coletar | 7 € MERCK
informacgdes adicionais de TN
sua empresa' C“que no “nk oo i MSD has invited you to prd
Enviar questionario para ey T
fazer O |Og|n na Arlba Questionnaire Overview
Network e preencha o s s

questionario.
O
Kind Regards,

MSD
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Explicagcao

Captura de tela

2. O link do e-mail o levara
para a Ariba Network. Se
VOCé, ou outra pessoa de
sua empresa, ja respondeu
um questionario ou evento
de fornecimento para a
MSD, vocé devera
responder esse questionario
na mesma ID da AN. Se nao
tiver acesso a conta da
Ariba Network de sua
empresa, contate o
administrador do sistema e
solicite o acesso.

Insira seu nome de usuario
na caixa Login do
fornecedor.

SAP Ariba Proposals & Questionnaires

SAP Ariba

Supplier Login

test-cool—molly.bresnahan@sap.com|

@

| =

3. Insira na caixa de Senha.

SAP Ariba Proposals & Questionnaires ~

SAP Ariba

Supplier Login

test-ariba.supplier2020@gmail.com

—
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SAP Ariba Proposals & C

SAP Ariba

Supplier Login

test-ariba.supplier2

LLL 2 2412

‘ - L
Forgot User{4)me or Passw
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5. Assim que estiver
logado, vocé sera
direcionado ao
questionario que a MSD
pediu para vocé
preencher.

6. Continue preenchendo o
formulario respondendo as
perguntas.

Console H Doc2416845920 - Supplier Self-Certification Farm

®

7. Revise as informacodes,
role para baixo para
preencher o formulario.

Console E Doc2416845920 - Supplier Self-Certification Form

All Content

8. Alguns questionarios da
MSD solicitarao que vocé
envie informacodes de
certificados, como
certificados de diversidade
e sustentabilidade.

ircing

Consale © Doc2416845820 - Supplier Self-Certification Form

9. Se sua empresa tiver o
certificado solicitado,
responda a pergunta Sim

Console £ Dac2416845820 - Supplier Self-Certification Form

10. Clique no link detalhes
para fornecer detalhes
adicionais sobre o
certificado que sua
empresa possui.

2 Doc2416845920 - Supplier Self-Certification Form
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11. Fornega os metadados
do certificado, comecando
com o Emissor do
certificado.

4.8.1 Is your business an MBE? If yes, provide details by
become...

Enter details for Certificate. Enter the location of a file to add as an Attachment.

12. Insira o Ano de
publicagao.

Certificate Type:  Minority-Owned Business Enterprise

issuer:* [ wge )

Year of publication: *| 2018 K
Cenificate Number: *] 1230987 -

Centificate Location: | New Jersey

Effective Date: \@

Expiration Date: * =]

13. Fornega o Numero do
certificado.

14. Fornega a Localizagao
do certificado.

4.8.1 Is your business an MBE? If yes, pi
become...

Enter details for Certificate. Enter the location of a file t

Centificate Type:  Minority-Owned Business E

15. Clique no icone
calendario para selecionar
a data de vigéncia.

Issuer: * | MBE

Year of publication: * | 2018
Certificate Number: * | 1230087
Certificate Location: * | New Jersey

Effective Date: * i ]

Expiration Date: * May 20
Sun Mdpsye Wed Thu

Attachment: *

aaaaa

4.8.1 Is your business an MBE? If yes, provide
become...

Enter details for Certificate. Enter the location of a file to add as
Certficate Type:  Minority-Owned Business Enterprise

Issuer: * | MBE

16. Selecione a data de
. "~ . Year of publication: * | 2018
vigencia :
Certificate Number: * | 1230987
Certificate Location: * | New Jersey
Effective Date: * | E

Expiration Date: *

Attachment: *
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17. Clique ‘ no icone de
calendario para selecionar
a data de expiracéo.

4.8.1 Is your business an MBE? If yes, provide details
become...

Enter details for Certificate. Enter the location of a file to add as an Attach
Cenificate Type: Minarity-Owned Business Enterprise
Issuer: * | MBE
Year of publication: * | 2018
Cenificate Number: * | 1230887
Certificate Location: * | New Jersey

Effective Date: * | [[IRENTEAPIFL =

Expiration Date: *
Anachment: * | Choose File | No file chosen|

v cler il har

18. Selecione a data de
vencimento.

4.8.1 Is your business an MBE? If yes, pr
become...

Enter details for Certificate. Enter the location of a file to
Centificate Type:  Minority-Owned Business En
\ssuer:*l MBE
Year of publication: * ‘ 2018
Certificate Number: * ‘ 1230087
Certificate Location: * ‘ New Jersey
Effective Dale:*‘ Wed, 1 Apr, 2020 s
Expiration Date: * [ |

Attachment: * K 4 May 21 >
Sun Mon Tue Wed Thu Fri

253 4 5|8 7
9 10 11 12 13 94
16 17 18 19 20 21
23 24 25 26 27 28
30
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19. Clique em Ok para
salvar os dados do
certificado.

20. Clique para navegar e
adicione um Anexo do
préprio certificado.

become...

4.8.1 Is your business an MBE? If yes, provide details H

Enter details for Certificate. Enter the location of a file to add as an Attachmj

Certificate Type:  Minarity-Owned Business Enterprise

Issuer:* | MBE
Year of publication: * | 2018
Certificate Number
Centificate Location

Eft

Expir

21. Continue preenchendo
o restante do formulario.

22. Revise as
informacgdes de
verificagao do
fornecedor.

Consale E Doc2416845920 - Supplier Seli-Centification Form

23. Concorde selecionando
Sim.

E Doc2416845920 - Supplier Self-Certification Farm

Al Coment
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< Go back to Merck - TEST Dashboard

Console

Event Messages
Event Details
Response History
Response Team

) v Event Contents
24. Ao terminar de

preencher o questionario, All Content
clique em Enviar toda a
resposta para enviar o 3 Definitions
questionario a MSD para
reviséo e aprovacao. 4 gelf@eﬂiffcaﬂon
5 Changes to
Informati...
6 Supplier Verification

Ariba Sourcing

Doc2416845920 - Supplit

All Content

Name t
v 4.3 Diversity Certitications

4.8.1 Is your business an MBE? If |

4.8.2 s your business a WBE? If ye|

4.8.3 Is your business a VBE? /f yey

4.8.4 s your business LGBT? /f yes

4.8.5 Is your business a DOBE? If |

¥ 5 Changes to Information Contained

5.1 The Supplier Self-Certification For|
update, navigate to supplier.ariba.com,

v 6 Supplier Verification

6.1 | hereby certify that all informatior
of my company that all the information
by law.

*)if

Submit Entire Response

't Entire Response
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25. Clique em “

v Submit this respd

Cliek OK to submit
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