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	Action Required: Confirmation of Business Activity for Tax Classification

	
Dear [Vendor Name],

We are currently reviewing vendor records for compliance with withholding tax requirements. To determine your classification, please answer the following two questions:

	1. What type of transaction does your company engage in?

· Sale of goods only ☐
· Provision of services only ☐
· Both goods and services ☐




2. Does your company provide any of the following services listed below?

· Activity performed in person – only for natural persons ☐
· Advertising services or similar services ☐
· Market research services or similar services ☐
· Accounting services or similar services ☐
· Legal services or similar services ☐
· Data processing services or similar services ☐
· Personnel recruitment and staffing services or similar services ☐
· Management and control services or similar services ☐
· Advisory services or similar services ☐
· Guarantees and sureties services or similar services ☐
· Copyrights/licenses/know-how/trademark-related services or similar services ☐
· Loans and credits services or similar services ☐
· Provision of equipment, including industrial devices, means of transport, commercial devices, and scientific devices ☐

[image: ] Note: If your company provides services potentially subject to withholding tax, you may qualify for an exemption. To apply, please attach the following documents:
	
	
	
	
	



1. Valid tax certificate
2. Company extract from commercial register
3. Completed WHT statement (attached)

If all three documents are valid and complete, exemption dates will be added to your vendor record, and the withholding tax will not apply within the document’s validity period.


Please reply at your earliest convenience.


Best regards,

[signature]
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